Local Councils, Internal Drainage Boards and other
Smaller Authorities i in England |
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorlties* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authoritles that either:
 are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller autharity in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 Is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1; Annual Governance Statement, before approving Section 2,
Accounting Statements; and both must be approved before 2 July 2018.

4. An authority with either gross Income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

+ the Annual Governance and Accountabllity Return Sections 1, 2 and 3, together with

+ a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements

» your hotification of the commencement date of the period for the exercise of public rights
+ Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your-external auditor will ask
for any additlonal documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 — Annual Governance Statement 2017/18, page 4

+ Section 2 - Accounting Statements 2017/18, page 5§

¢ Section 3 — The External Auditor Report and Certificate 2017/18, page 6

« Notice of the perlod for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Itis recommended as best practice, to avold any potential confusion by local electors and interested
parﬂes, ihat you also pub‘[ish the Annual Internal Audit Report ‘pa'g'e 3

d Accatinlabliity Réfum doratiites AGoolints }ﬂ‘m Snulations 2016; "
i'ﬂgr[q[,ul'ugﬂ*itl-u-:'llr}ﬂf-JJlI] Ay Wt'mu Lf': uh&n L;(L Jumfju\vu,,j ulatio ns2015,

“fora comp!ete ﬂst of bodles that may be smaller authorities refer to schadule 2 to Local Audit and Accountabllity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authotity must comply with Proper Practices In completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
.and contains everything nesded to prepare.successfully for the financial year-end and the subsaquent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and Is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountabllity Return.-Any amendiments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, It may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountablllty Returri for completeness
before sending it to the external auditar.

Do not send the external auditor any information not speclfically requested. However, you must inform your
exterrial auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant emall
addresses and telephone numbers,

Make sure that the copy of the bank reconclliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note thelr
value on the bank reconcillation. The external -auditor must be able to agree the baiik reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any differen¢e between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Gulde*.

Explain fully significant variances in the accounting statements on page 5. Do nof just send g copy of the detalled
agcounting records Instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

If the external auditor has to review unsolicited information, or recelves an incomplete bank reconmhation or
varlances are not fully explained, additional costs will be incurred.

Make sure that the accouriting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority's name only in Section-3 on Page 6. Do not complete the remainder of that section,
which is reserved for the extemal auditor.

The Responsible Financial Officer {RFQ), on behalf of the authority, must set the commencement date for the:
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accouniting recards can be inspected. Whatever period the RFO sets it must Include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten warking days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise. of public rights and the name and address of the external auditor,

All sections Have all highlighted boxes have been completed?

Has all additional information requested, Iincluding the dates set for the perlod
for the exercise of public rights, bean provided for the external auditor?

Internal Audit Report | Haveall highlighted boxes have been completed by theintemal auditor and explanations provided?

Section 1 For any statement to which the response Is 'no, Is an explanatlon provided?

‘Section 2 Has the authorlty's approval of the accounting statements been confirmed by

the slgnature of the Chairman of the approval meeting?

Has an explanation of significant varlations from last year to this year been provided?
The bank reconciliation as al 31 March 2018 Is agreed to Box 8?

Has an explanatlon of any difference betwsen Box 7 and Box 8 been provided?

ANANANERN _Q\ <

Sections 1 and 2 Trust funds — have all disclosures been made If the authority is a sole managing N ,ﬂ

trustea? NB: do not send trust accounting statements unless requested or Instructed.

u"\'ﬁl';'s'ﬂ
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Annual Internal Audit Report 2017/18

WHeTsSTewe Parisy Cosiadie

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this autharity's needs

and planned coverage. On the basis of the findings in the areas examined, thé internal audit
conclusions are summarised in this table. Set aut below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
abjectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Ple
one of the fc

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financlal regulations, payments were supported by Involces,
all expenditure was approvad and VAT was appropriately accounted for,

v
v
C. This authority assessed the significant risks to achieving Its objectives and reviewed the - v
v
v

adequacy of arrangemerits to manage these.

D. The precept or rates requirement resulted from an adequate budgelary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected Income was fully recelved, based on correct prices, properly racorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 2 P
approved and VAT appropriately accounted for, CASH.

G. Salaries to employees and allowances to members were paid In accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and Investments registers ware complete and accurate and praperly maintained. v
v
v

1. Perlodic and year-end bank account reconclliations were properly carried aut.

J. Accounting statements prepared during the yeaf'wéra prepared on the correct accounting basls
(receipts and payménis or income and expenditure), agreed to the cash book, supported by an
adequate audit trall from underlylng records and where appropriate debtors and creditors were
properly recorded.

Mot

K. (For local counclls only) i
' applicable

Yes | No

Trust funds (Including charitable) ~ The cauncil met its responsibllitles as a trustes.

For any other risk areas Identified by this authority adequate controls existed (list any other tisk areas on separate sheets
if needed).

Date(s) intemal audit undertaken * Name of person who carried out the Internal audit
2915 (2% 8.380|s01R - JAacgua, e Col

Signature of person who
carried ouit the intemal gudit
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

WHETSTONE Parisu Covnei-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Yes' means that this authorily.

prapared ils accounting sfatements In accordance
with the Accounts and Autlit Regulations.

1. We havé put in place arangaments for effactive financlel
management during the year, and foi the preparation of
the accounting statements.

2. We maintalned an adequate system-of intemal control
ineluding measures deslgned to prevent and detect fraud
and corruption and reviewad lts effecliveness.

made proper arrangements and accepled respornisibilify
for safeguarding the publlc money and resources In
Its charge.

has only done what It has the lsgal power to do and has

3. We tock all raasanable steps to assure ourselves :
complled with Proper Practlces In doing so.

that there aré no matters of actual or potential
non-compllance with laws, regutations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage [ts finances.

4, We provided proper opportunity during the year for / during the year gave all persons interested the opportunity to

the exercise of eleotors’ rights In accordance with the Inspect and ask questions about this authorily’s accounts,
requirements of the Accounts and Audlt Regulations.

5. We carried out an assessment of the risks facing this
authorlty and fook appropriate steps to manage those
tisks, including the Introduction of Internal controls and/or
extemal Insurance cover where required.

8. We maintalned throughout the year en adequate and
sffective system of Intemal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
In reports fram Internal and external audit.

8. We consldered whether any litigation; liabllitias or
commilments, avents or transactions, occurring elther
during or after the year-end; have a financlal Impact on
thls authorlty and, where appropriate, have Included them
In'the accounting statements.

cansidared and documented the financlal and othier risks It
faces and dealt with them properly.

amanged for a. compelent person, independent of the financlal
confrols and procedures, {o give an objective view on whether
internal controls meet the rieeds.of this smaller authority.

raspondad fo matters brought o its attention by Intemal and
external audit.

disclosad everything it should have about lts business actlvity
during the yedr Including events taking place after the year
end If relevant.

9. (Far local counclls anly) Trust funds including has met all of its responsibliities where it Is a sole
charitable, In our capaclty as the sole managing managing trustée of a lacal frust or trusts.
trustee we discharged our accountabliity
responslbliities for the fund(s)/assets, Including
financlal reporting and, If required, Independent \/

examination or audit,

*Plaase provide explanatlons to'the external auditor on a separate shest for each ‘No' response. Describe how the authority
will address the weaknesses Identified,

This Annual Governance Statement Is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recarded as minute reference: approval is given:
b ‘
3“’ Chalrman
dated 2% , 0t / g Clerk

Other Information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

WW W, WHETSTONERPCORCG VK.,
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Section 2 — Accounting Statements 201718 for

Whetstone Parisr Counciw

Year ending nd guidance
31 March 31 March 2 round all liqures to nearest £1. D—D_nol lex
2017 2018 s blank and report EO or Njl balarnices.
£ e agree lo underlying financial records.

1. Balances brought Total balarices and reserves st the beginning of the year

forward as racorded In the financial records. Value must agree to
: 181,113 1358 TH | box 7 of pravious year. .
2. (+) Precept or Rates and Total amount of precept (of for IDBs rates and levies)
Levies : recelved or recelvable in the year. Exclude any grants
191,243 | 213,180 |rceved
3. (+) Total other recslpts Total income or recelpts as recorded in the cashbook less
: the précept or rates/levies received (line 2). Include any
47,880 31,323 grants received.
4, () Staff costs “Total expenditure or payments made to and on behalf of
: all employees. Include salarles and wages, PAYE and NI
| S 1,019 IL|.$ 893 | (employees and smployers), pension contributions and
employment expenses. _

5. (-) Loan interest/capital Total expenditure or payments of capifal and interest

repayments 6025 6,02 4 made during the year on the authority’s borrowings (if any).
)
6. (-) All other payments Total expenditure or payments as recorded in the cash-
‘ . hook less staff costs (line 4) and loan Interest/capital
13 lq 1% 17,363 repayments (line &),

7. (=) Balances carried Total balances and reserves at the end of the year, Must
forward 138, 8TH |1 T4, 06 | |equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term Investments holdings and short term investments held as at 31 March—

; q 0, 5 1% | 169 2T To agree with bank réconcillation.

9. Total fixed assets plus The value of all the properly the authority owns ~ it is made
long term investments hg_g_’:, 5 1 5 | 2.5 0,770 up of all its fixed assets and long term investments as at
and assets. ! ! 31 March. )

10. Total borrowlngs The oulstanding capital balance as at 31 March of all loans

22:921 g 16,962, |fromithird partles (including PWLB).

11. (For Local Counclils Only) Disclosure note The Councl acfs as sole frustee for and Is responsible for
re Trust funds (including charlfable) managling Trust funds or assets,

' \/ N.B. The figures in the accounting statements above do
‘not Include any Trust transactions.

| certify that for the year ended 31 March 2018 the

| confirm that these Accounting Statements were

Accounting Statements In this Annual Governance and
Accouritability Return present fairly the financial pasition
of-this authority and Its iricome and expenditure,

or properly present receipts and payments, as the case
may be,

Signed by Responsiblg/Finpncial Officer

Date 2 gl OE’/ l g

approved by this authority on this date:
2¢joe]13
and recorded as minute referance:
) 3 lLP) D

Signed by Chalrman of the meeting where ép‘prdval of the
Accounting Statejy is‘ Is given '
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PKF Littlejohn LLP PKF

Accountants &
business advisers

Final External Auditor Report and Certificate 2017/18 in respect of
LE0266 Whetstone Parish Council

Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2018; and

e confirms and provides assurance on those matters that are relevant fo our duties and

responsibilifies as external auditors.

Our responsibility is to review Secfions 1 and 2 of the Annual Governance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAQ) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2017/18

On 28 September 2018 we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2018. We explained that we were unable to certify completion of the review at that time.
We are now in a pasition to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other
matters have come fo our attention giving cause for concemn that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2018.

Pee L ‘ueeuj‘o,aw LeA”

PKF Littlejohn LLP
06/11/2018

Tel: +44 (0)20 7516 2200 « Fax: +44 {0)20 7516 2400 « DX 42660 Isle of Dogs ¢ www.pkf-littlejohn.com
PKF LittleJohn LLP « 1 Westferry Circus = Canary Wharf » London E14 4HD
PKF Littlejohn LLP, Chartered Accounlants. Alist of bers’ names is available at the above address. PKF Litllejohn LLP is a limiled liability parinership ragistered in England and Wales

No. 0G342572. Registered office as above. PKF Lillejohn LLP is a member lirm of the PKF International Limited network of legally independent lirms and does nat accept any respansibility
or lizbility for tha actions or inaclions on the part of any other Individual member firm or firms.




